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Dear [Manager’s Name], 
I’m seeking your approval to attend the American Society for Quality’s (ASQ) World Conference on Quality & Improvement (WCQI)
This year’s event centers on “When Purpose and Quality Meet, Magic Happens.” It offers a dynamic blend of purpose-driven strategy and actionable solutions to tackle daily challenges. From leveraging cutting-edge technology like artiﬁcial intelligence (AI) to mastering effective communication and fostering cross-functional collaboration, I’m confident that attending this event will equip me with the tools and insights I need to thrive in an ever-evolving landscape on behalf of [insert organization or team name].
This conference takes place from May 17 through May 20 at the Marriott Orlando World Center in Orlando, Florida.
Attending WCQI will empower me through networking, upskilling, and staying ahead of industry trends, providing me with innovative approaches to career growth and organizational impact that drive breakthrough results within [insert organization or team name].
The Marriott Orlando World Center is the perfect hub for the conference, offering unparalleled convenience and seamless access to all activities, plus exceptional opportunities to network with fellow quality professionals.
When I return, I’ll provide a post-event report that includes an executive summary, key takeaways, and actionable recommendations. I’ll also share relevant insights with key team members in a debrief or lunch-and-learn session. 
Thank you for your consideration and support. I’m dedicated to ensuring our organization gains the full benefits of this opportunity. 
Sincerely, 
[INSERT NAME HERE]
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